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OLDHAM SIXTH FORM COLLEGE STUDENT ASSOCIATION & EXECUTIVE COUNCIL CONSTITUTION

1. NAME

The name of the College Student Association shall be the Oldham Sixth Form College Student Association, hereafter referred to in this document as ‘The Student Association’.

2. THE AIMS OF THE STUDENT ASSOCIATION
A. To represent the students actively in all matters concerning their education.

B. To seek representation on College bodies that deal with student issues.

C. To promote the social and general welfare of students.

D. To encourage student participation in all aspects of College life, for example, societies, extra curricular activities, community involvement and affiliations to the NUS.

E. To oppose discrimination and promote equal opportunities.

F. Through the activities of the Student Association, to promote active citizenship and community cohesion.

3. MEMBERSHIP

A. All registered full time students of the College automatically qualify for membership of the Student Association.

B. Membership of the Student Association ensures the rights to:

· stand for office

· vote at association elections

· be represented through tutor group representatives.

C. Membership is conferred on full time students when they have completed all enrolment procedures at the start of their course.

D. The policy allows for individual students to opt out of membership of the Student Association:

· Any full time student not wishing to be a member of the Student Association must notify the staff representative in writing within four weeks of completing all enrolment procedures. Notification of this process will be issued by personal tutors within the first two weeks of enrolling at the College.

· A register of opted out students will be produced and retained by the staff representative.

· No opted out students will be in any way disadvantaged except that they will have no rights, under section B above.

· All opted out students and non members have access to the core services of the College (e.g. Library, LRC, Student Social areas) and have all rights stipulated in the appendices to this document.

4. OFFICERS OF THE STUDENT ASSOCIATION EXECUTIVE COUNCIL

A. There shall be a Student Association Executive Council that will be elected annually. 
B. In the first half of the spring term volunteers will be called for via publications to personal tutors, email, the Student Association notice board and intranet site. The following positions will be sought:

· President

· Vice President

· Treasurer

· Secretary

· Entertainment Officer

· Equal Opportunities, Welfare and Disability Officer 

· In addition to these posts there will also be a non elected staff representative.

The President of the Student Association will automatically become a Student Governor. An additional member of the Executive will also represent the students on the Governing Body. 

C. The procedure for electing the Executive will be as follows:

· Each candidate will provide a typed personal profile stating why they want a place on the council. 
· The personal tutor of the candidate will produce a short statement approving the application. Approval will be based upon the suitability of the candidate as well as their behaviour, punctuality and attendance record. Both the personal tutor and the Senior Management Team have the right not to permit the application. 
· Once approval has been granted the profiles will be placed on SPADD over the two week election period.

D. Positions on the Executive Council shall be decided by secret ballot supervised by using SPADD; each student will have the opportunity to vote. The results will be announced via publications to personal tutors, on the Student Association notice board and intranet site.

E. The outcome of the election is determined by the number of votes posted. The candidate with the largest number of votes has first choice in deciding which job they would like to undertake. Job descriptions are discussed with out going Student Association members. Further jobs are selected by the next candidate with the highest number of votes and so on. If there are less than six candidates, jobs are merged after the initial selection process. Each year the new Executive members shadow the outgoing Executive members for half a term to help their induction and ease the transition of the newly elected members in to their new roles.

F. If sufficient numbers of students are not forthcoming, then the Staff Liaison representative will liaise with the existing Student Association Executive Council and the Senior Management team and make agreed arrangements. Again, all subsequent arrangements so decided will then be published via personal tutors, the major notice boards, email and intranet site.

G. An interim Student Association Executive Council (the existing Council) will be responsible for the administration, representation and co-ordination of the Association on a day to day basis from election until the second half of the spring term, when further members will be sought to form a full Executive Council.
H. An interim and full Executive Council meeting requires 50% attendance by members to be quorate.  Decisions need to be passed by a 2/3 majority of those attending.

I. A full Executive Council will be responsible for the administration, representation and co-ordination of the association on a day to day basis from the spring half term election for a full year.

J. The President and one other student member of the Executive Council are required to make regular representation at Governors’ meetings. Other Executive officers may hold responsibilities as agreed by the Executive, as appropriate.

K. Sub-committees can be formed at the discretion of the Student Association Executive Council on a majority decision. Other students can be co-opted onto the Student Association Executive Council up to a maximum of 1/3 of the total number of officers.

L. Executive officers who regularly fail to attend meetings without good reason may be replaced upon a 2/3 majority in a no confidence vote. Likewise, a member of the Executive may be removed on a 2/3 majority vote of no confidence.

M. Members of the Executive Council must resign if a vote of no confidence is passed by a vote of the Executive Council. A 2/3 majority of the votes is needed.

N. The Executive Council will have a member of staff to act as a Liaison Officer.

O. The Executive Council can invite visitors to their meetings provided that the visitor’s philosophical stance does not in any way oppose and is supportive of any agreed policies of either the College (e.g. the Equality & Diversity policy) or the Student Association. The Chair of Governors is welcome to join the Executive Council meetings on an ad hoc basis.
5. OLDHAM SIXTH FORM COLLEGE STUDENT ASSOCIATION EXECUTIVE COUNCIL

A. Once a week there will be a meeting of the Oldham Sixth Form College Student Association Executive Council. This Executive Council will:

· ensure regular exchange of information and Minutes between the each member of the Council
· organise cross-College events

· discuss cross-College issues and comment on cross-College policies where they have been invited for comment

B. In operating the Association’s finances, the Executive Council will follow the procedures outlined by the College Financial Regulations and will liaise with the Finance Office on a regular basis.

C. All monies paid from Student Association funds must be signed by the staff liaison officer and one designated member of the Student Association Executive. The people concerned will liaise with Finance Office and give examples of their signatures to them.

D. The College supports the running of the Student Association by providing a small budget annually. Current 2007-08 funding stands at £600 received annually and is used to pay for Student Union affiliation fees, stationery, photocopying and occasional prizes for raffles.

E. Financial reports of the Executive Council will be published each term and made available for audit. The reports will be given to the staff liaison officer for distribution. Copies will be placed on the main Student Association notice board and intranet site.  A financial statement will be presented to the Board of Governors annually.
F. The Oldham Sixth Form College Student Association Executive Council will seek the support of the SMT in requesting an annual budget based on the number of students at the College. In submitting this claim, the Council will prepare a plan outlining its objectives and targets for the year.

6. CLUBS, SOCIETIES AND INTEREST GROUPS

A. A club, society and interest group may be established with the support of the Executive Council, if the following conditions are met:

· A petition is received from at least 20 students

· A constitution or description of ways of working is provided

· A cost of the activity is provided

· A statement is provided of how students will benefit from the activity and how the activity is inclusive/ open to all students.

· A statement is provided on how the activity will contribute to student life in recreational, social or welfare terms.

· The Principal approves the proposal for a new club, society or interest group.

B. The Executive Council will agree to support a club, society and interest group via a 2/3 majority vote.  The amount of financial support provided to any club/society/ interest group will not normally exceed £30 p.a.

C. A report will be published at the end of the financial year describing all clubs, societies and interest groups and the procedures by which they gain support. This report will be given to the Staff Liaison Officer. No report will be produced if no clubs, societies and interest groups are running.

7. AFFILIATION TO THE NUS

A. Affiliation to the NUS will be established and fees paid subject to budget constraints. 

B. The Executive Council will publish at the end of the financial year a report describing the NUS affiliation and fees paid. This report will be issued to the staff representative and placed on the main Student Association notice board and intranet site.

C. The Executive will not affiliate with any external organisation whose activities break the law of the land, oppose the spirit of the College Charter or go against the agreed ethos and policies of the College.

8. PROVISION OF INFORMATION

A. The Executive Council shall meet at least once a week and when necessary, provided that at least 24 hours’ notice is given of the meeting.

B. All meetings will be action minuted and these minutes retained by the secretary and published in the college online magazine.  Minutes of the Executive Council meeting will be dispatched to student representatives by email. The Secretary must ensure this takes place.  Certain information will be brought to the attention of all students by personal tutors once a year in September, including:

· Affiliation  to the NUS

· Clubs, societies, interest groups and policy

· The constitution

· Serious disciplinary policy

· Complaints and appeals procedures

C. Information and other important material will be issued via personal tutors and placed on the major notice boards and the intranet site.

D. Each tutor group, once a year in September, will elect a maximum of two students to represent that group. The representatives will be required to attend three meetings over the course of a year, one each term. The representatives will canvas their tutor group for any issues they want raising at the meeting and then give feedback in the next tutorial after the meeting. Agenda items need to be forwarded by email, the intranet or by directly speaking to the Student Association Executive Council by the Thursday preceding the meeting on Friday morning (normally 9.00 am to 10.00 am). The agenda will be placed on the major notice boards and the intranet site. 

9. CONTACTS
NUS (The National Union of Students) 

NUS, 2nd floor
Centro 3,
Mandela Street

London, NW1 ODU
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